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[1naH nekuunu

* Yto Takoe «MonOdguc ObpasoBaHmne» n rae
B3ATb NPOAYKT

* [Npnembl paboTbl + MOOUSIbHLIE YCTPOUCTBA

* [lonesHble maTtepuanbl, CCbINIKKU, ONpPocC n
cepTudukar aKkcneprta

- XAB 3HAHUMA
MoitOdpuc



C yero HauyaThb

BecnnaTHbIii NpoaykT «MoinOduc .

O6pa3oBaHue» Kak 6a30BbIN,
HaCTOJIbHbIN 3N1EMEHT MHPPACTPYKTYPbI PeViCHanEHoe

bBecnnaTtHoe MobunbHoOEe NpunoXeHue
«MonOduc JoKkyMeHTbI»

YacTtHoe 06nako MonOduc ons Bcero
pernoHa — obbvegmMHeHne Bcex y4aCcTHUKOB
B e4VHYI0 MHPOPMALIMOHHYIO Ccpely

NP1 UCNOJIb30BaHNK Likonet peruons nggﬁg;(z:aee
«MounOduc ObpasosaHue»

- XAB 3HAHUMA
MoitOdpuc
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= C yero HayaTb

2 XAB 3HAHUM
< MoinOduc

1 - Jla



MonOduc
C Yero HavaTb

https://myoffice.ru/products/education/

Mony4uTb Bepcuto «MonOdomc ObpasoBaHUe»

3arpy3ka s ot s s e
ONCTPUBYTUBA C CaUTa

= (CkauaTb C cauTa
= BbIbpaTb TN onepaumoHHON CUCTEMBI
" yCTaHOBMTb Ha BaLLIM KOMrIbI'OTepr Haumernosarme oﬁp-:::.cs-:rer:ﬂoh OpPraHv3aumu

MHH opranuzauuu

BbibepuTte onepaunoHHyo cuctemy

XAB 3HAHUMA



https://myoffice.ru/products/education/

Kak u rge
npuMeHaTb MonObuc

= B agMuHMCTpaTuBHOW paboTte
1 NOArOTOBKE K YPOKY y4uTenem

= PaboTa Cc yCTpoNCTBOM
N NPUNIOXEHNEM HA YPOKe
1 BO BpeMs ypoka

“ BHeypoq Hagd AedaTesibHOCTb

XAB 3HAHUMA
MonOcbuc

e




MonOduc
ONS yuntens

[MaHenb «O6pa3oBaHue»

Obpa3oBaTenbHbIe NHCTPYMEHTHI
VXK€ UHTEerpMpoBaHbl B NPUNOXEHUSIX
«TekcT» n «Tabnuua»

= MrHoBeHHbIN AOCTYN K pecypcaM, KoTopsle
NCNONb3YIOTCA B paboTe
= JlopoXHasa KapTa ypoka

" MHpouBMAyanbHas HaCTpouKa
(ons Bcero pernoHa unu onpeaeneHHou
obpa3oBaTenNbHOW OpraHu3aummn)

b XAB 3HAHUM
MonOdounc

oTIn

>

-
Il

" INeKTpOHHEN

AHEBHHK

EAuHaA Konnekuqa
LM poBEIx

OO panBaTeNbHbIX
Pecypcos



, MonOduc
ONs aAMUHUCTpaTopa

PaboTa
C AOKYMEHTaMMn

= (Co3gaHue TeKCTOBbIX
N TabnN4YHbIX JOKYMEHTOB

= [loaroToBka nuceM, NpuUKasos,
AJOKYMeHTauunn and pa6OTbI LLKOJIbI

= PaboTa co changamMu npeseHTauunn

‘, XAB 3HAHUMA
' Mo Odpuc



[lopoep>xka popMaToB

KoMmdopTHasa pabora 6e3 notepn pyHKLMNOHANBHOCTH
[Nlopaep>xka 4OKYMEHTOB B OTKPbITbIX ¢popMaTax

OpenDocument, a Takke B ¢popmaTax, COBMeCTUMbIX C Microsoft

Office

— TekcT

OTKpbITHE:

DOCX, DOTX, DOC, DOCM, DOT,
ODT, OTT, RTF, TXT, XODT, XOTT
CoxpaHeHue:

DOCX, ODT, XODT, XOTT
3KCMOopT:

TXT, PDF, PDF/A-1

c WcnOdone

= Tabnuua

OTKpbITHE:

XSLX, XLTX, XLS, XLSM,

XLT, ODSs, OTS, GV, TSV, TAB, SCsv,
TXT, XODS, XOTS

CoxpaHeHue:

XSLX, ODS, X0Ds, XOTS

SKCMOopT:

CSV, TSV, TAB, SCSV, PDF, PDF/A-1

—_—

' i [lpe3eHTaums

MpocMoTp:

PPTX, PPT, ODP. POTX, POT, OTP
PepakTop MNpeseHTauui:

PPT, PPTX, ODP, 3kcnopT B PDF



HauuoHanbHbiN cTaHaapT — ODF

cC & digital.gov.ru/ru/events/27931/ ® % ! 4“: O6HOBMTL  *

'jf O munuctepctee Cobbrmua  [eatencHocTs [dokymeHTsl KoHTakTel Bakancum

MuHucTepcTBO LUPPOBOro pa3BUTUSA, CBA3U Ela b DRSS GBS
| M MaccoBblX KOMMYHUKauunin Poccuiickon Qepepaumm

MOHMTOPUHT CMW

B Poccuun BcTynun B peincTeue HauMoHanbHbI CTaHAAPT OTKPbITbIX 0PUCHBIX
npunoxexHun OpenDocument (ODF)

B Poccum BCTYNWA B [OENCTBME HaUWOHanbHbIA CTaHOapT OTKPbITbIX  OMUCHBLIX
npunoxernii (N SINSSTIISUMORIS] Tenepb Npu OBLWEHMM C OCYapCTBEHHbIMMU 3 monn 2011

ODF opraHamu  rpax{faHuH  MOXeT  WCMNONb30BaTb  AOKYMEHTbl,  NOArOTOBNEHHbIe
C NPUMEHEHWEM CBOBOAHOMO NPOrpaMMHoro obecneyenna (CMo)

(open document format)

paMmMHoe obecneyeHune
EDeJlepaanoe dreHTCTBO MO TEeXHWYECKOMY pPerynupoBaHu U METPONOrvK Poccumn
3aperncTpupoeano ODF B KaveCTBe rocyapCTBEHHOrO CTandapTa B KOHUe aekabpsa 2010
r., @ obuumansHo ODF B kadecTee MOCTa BCTYNMA B cuAy € 1 MroHA 3Toro roga. dopmat

| |
o _ B B PacrievaTaTs < TogenuTses
3aperncTpuposaH Kak MOCT P MCO/M3K 26300-2010, OH UCNONb3YETCH Kak OCHOBHOW B
oDT nonynapHerwen ceobogHoM obucHoM nakeTe OpenOffice.org n B cosgasaemom Open =
Source-komnanuamm nakete LibreOffice.

OpenDocument ©bl1 NPUHAT  TEXHWYECKUM KOMMTETOM PO KW o3arnaened Tak
«MHPOopMaumroHHaa TexHonorna. ®opmat Open Document 478 OOWMCHBIX MPUNOXEHWH
(OpenDocument) v1.0». Poccuickuii FTOCT COOTBETCTBYET MeXAYHaApOAHOMY CTanAapTy
ISO/IEC 26300:2006, npuHATOMY ewe B8 KoHue 2006 r. (cM. HoBocTb ComNews oT 27
Aekabpa 2010 r.58721). K Hemy oTHOCATCA Qainbl, WMetoWwMe paclmpenna .odt
(TekcToBble AOKYMEHTLI), .0ds (3NeKTpoHHble Tabnuubl), .odp (NpesedTaunn), .odb (6asbl
AanHbIx), .odg (rpadwka) v .odf (bopmynbl).

https://digital.gov.ru/ru/events/27931/

XAB 3HAHUA
MoinOcpuc [OCT P UCO/M3K 26300-2010



https://digital.gov.ru/ru/events/27931/

12.12.2016, 00:20

e PaspaboTumuky

CaHKUuuu nponucanu nonynspHbiMu wpudtamm -

P —— poccuuckoro NO oTkasanm
B nmnopTosamelleHnn copTta B rocCTPYKTypax BO3HUKNA o4epeHan

cepbesHan nomexa. PazpaboTunk oTeyecTBEHHOIN ONepPaLVIOHHON CUCTEMBI B n “ ueH3“ “ Ha m p“ T

Astra Linux "HIMO PycbWTex" n3-3a caHKUNi He CMOT BKNIOYNTb B Hee ]

nonynapHble WpUdTbI, B TOM YUCNE CTaHAAPTHbIN ANA BELOMCTBEHHbIX I I m es N ew Roma n

pokymeHToB Times New Roman. lMpaBa Ha HVX NpUHagnexaT amepuKaHCKou

Monotype Imaging, oTKa3aBLelca OT AOroBOpa C POCCUINCKON KOMNaHuei ns- P&BpﬂﬁOT‘lHKy OHBPHHHOHHDﬁ cucTeMblI Astra Linux
3a ee coTpygHuyecTBa ¢ MHO60pOHBI. YT06bI COXPaHUTD BO3MOXKHOCTD )
nokymeHToobopota ¢ Windows, npuxoantca paspabaTbiBaTb OTeYeCTBEHHbIE OTKa3aJlh B JIMIICH3NHW Ha TaKHeE IHPHCPTBL Kak Times
aHanoru WpndToB, HO 3TO YpeBaTo Npobnemamm ¢ COBMECTUMOCTbIO New Roman, Aria], verdana, IMHUIIIeT ﬁHDMMBpCﬂHTTﬂ}.

LLOKYMEHTOE.
OTKa3 00BSACHUIIHU CaHKIIMAMH

https://www.rbc.ru/society/12/12/2016/584e12549a79470fddda4dcb
https://www.kommersant.ru/doc/3168772

"\ XAB 3HAHUMA
\ MonOcbuc



https://www.rbc.ru/society/12/12/2016/584e12549a79470fddda4dcb
https://www.kommersant.ru/doc/3168772

HopmMmaTuBHasa 6a3a

«MeTogmyeckne pekoMeHgaummn no paspaboTke NMHCTPYKLMA N0 4enonpon3BoaCcTBY B rocynapCTBEHHbIX
opraHax, opraHax MecTHOro camoynpasfieHnsa» yreepxaeHbl NpukazomMm PocapxuBa ot 24.12.2020 N2199

https://archives.gov.ru/documents/methodics/2020-recommendations-deloproizvodstvo.shtml

3.3 [OnAa co3naHns [JOKYMEHTOB  [M[=lela)eVal’ Mo ey (o)) [FTo 7=} y = o3z To L o)A [0

pacnpocTpaHsaieMble 6ecnnarHble WpUdThbIk

[ns ochopMneHnsa NOKYMEHTOB pekoMeHOyeTcs UCnonb3oBaTb pasMmepsbl WpndToB
N 12, 13, 14.

- XAB 3HAHUA
MoinOcpuc FOCT P 7.0.97-2016


https://archives.gov.ru/documents/methodics/2020-recommendations-deloproizvodstvo.shtml

Kakue CcyllecTByIOT pelueHua?

PT Astra Serif o, euayee

HauepraHua Ha6opei

tra Sasif Regutar © Cravars

AspodoTochéMKa TaHALIadTa yrke BbIIBIIA 3eM/IM O . s

BT Astra Serif ltslic © Cravare 3
Aspocomoceémra nandwagpma yxce bi6una 3emau a a

PT Astra Sesif Bold . @ Cravate

AspodoTocbémKa aramadgTa yxe BbIIBIUIA 3eM) m > I < )K
PT Astra Serif Bold Italic o Ckaua‘rh:

Aapodomocsémra nanowadma yrce viaeuna 3em)

lapHuTypa PT Astra Serif noarotoBneHa no 3akazy paspaboTunka onepaumoHHbIX I I | I I I I I I
cucTem «Astra Linux» AO «HMO PycbWTex» Ha ocHose HavepTaHuii wWpndTa PT

Serif, MOAMDUUMPOBaHHBIX TakKMM 0BpasoM, YTOBBI OHW MOAXOANN NOA CTaHAAPTbI
odopMNeHUa AOKYMEHTOB, 3TaNOHOM EMKOCTH AN KoTopbix apnaetca Times New
Roman. fapHuTypa npencTaBneHa YeTbipbMa 6a30BbIMW HAUEPTEHUAMU C LUMPOKOIA

A3bIKOBOM Nopaepxkoi. MomMrMo cTaHfapTHoro Habopa 3HakoB AN paboTsl ¢

NonpobHee npo WpnudThI:
XAB 3HAHUH 1. https://habr.com/ru/company/ncloudtech/blog/583152/
MonOcpuc 2. https://d-russia.ru/kak-my-sozdavali-shrifty.html



https://habr.com/ru/company/ncloudtech/blog/583152/
https://d-russia.ru/kak-my-sozdavali-shrifty.html

'ne 6paTtb cBOGOAHDbIE WPUPTDHI?

Poccumckue OC: wpudThbl BKITHOYEHbI B COCTaB.

Ecnn HeT poccuinckon OC, Ho WwpndTbl HeobxoanMmel, ecTb Bbixon: XO Fonts

e X Thames

o i I[ES g L&

BepwwHa
Apex

Kanna

Ball terminal
bord OCHOBHOM LUTPWX

Stem

KoHueBoii anemeHT
Terminal

5

3aceukmn
Serif

MepexnagmHa
Crossbar

Hannwie
Stress

S XAB 3HAHUA
Mo Odpurc

LLIpnpTel GecnnaTtHbl U UMEKT OTKPbITYIO
NNLEH3MIO.

Bxopnst Bo Bce npunoxeHns MonOduc, B ToM
yncne n 6ecnnaTtHole.

CoBmMecTuMbI ¢ Windows, Linux, macOS, Android,
i0S.

[ApHUTYPbLI MOXKHO CKayaTb C canTa paspaboTymka
https://myoffice.ru/products/fonts/



https://myoffice.ru/products/fonts/
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lporpaMMupoBaHue
B MonOduc

= BBejeHune B NnporpaMMmpoBaHue
MaKpOCOB Ha a3bike Lua

= WccnepoBaTenbckue 3aaayn yrnybneHHoro
N3y4yeHnss MHPOPMaLIMOHHBIX TEXHONOMMIA

—
, . -
9. The World’s Wife (1999) — Carol Ann Dufty
Sometimes sad, st i funnv_and alwavs highlv readahle_this nostrv collection Count
plays with our preconception 4 Peaskposarie Makpoca *
Cap’, ‘Anne Hathaway', ‘Mt
N | local range = document:gstRangs() ~
Count text = ronge:extractText()=—- wIBNEY TEKCT W3 BCRFO QOKYMEHTI
——ONpefeniM CRONLKD CHMBONCE B TexcTe gosymexta (Gea npobena)
l( local len = string. len(text) ——0bWee KONMUECTBO 3HAKDE B AOKYMEHTE
local letter_cod
local 1 = 1
local Synb = 0
repeat
arn letter_cod = string byte(text.i)
1 if (letter cod»=33 and letter cod<=127)then
a 1 i=isl
g 1 Synb=Synb+l
bo 1 elsmif (letter_cod»=208 and letter_codc=209) then
i=1+2
. Symbe=Synb+l
int else
imi+l
until i:=len
——ONPEAENAM KONMUECTBO CNOB B [OKYMEHTE
—.VWord = text:gsub( XxS+"." ")
—— C03f3eM HOBLIA NMCT-Tabnuuy
local pos = range:getEnd()
+ - pos: insertText{ " nStatistiques ") v
F P Bunonwims B Oraagers @ =) ) (=
Summary :
If none of the above tickles y
following your own literary i
help you to work out what th
P T T




QJ MonOduc
ANna y4eHuKa
LiudppoBasa rpaMOTHOCTb

= OcBoeHue npueMoB paboTbl C MHPOpMaumen,
obpaboTka nHdopMaLum Ha KOMNbIOTEpe

= WccnepoBaTtenibCkue 3aa4vu, pellaeMsble
pefakTopaMn TekcTa u Tabnuu, npeseHTaumm
NpoOeKToB

" YyebHoe nocobue ong WKONbHUKOB

‘ XAB 3HAHUA
4 MonOduc




QJ MonOdgwuc
ONA yYeHUKa

* PaboTtaTb C KOMMNbLOTEPOM NPUBLIYHO
Kak U nnucaTtb py4Kou

* «[lapxeTbl» He Bparn — Ba)KHO Hay4YUTb
NMPUMEHSATL C NMOb30W

* WUrposoun dopmat Hanbonee
npeanoyYTUTENEH.

Kak caenartb?

CKBO3HOE M3y4YeHME C MOMOLLbI0 y4eOHoro
rnocooua no uMgpoBon rpaMoOTHOCTU Ha
OCHOBe becnnaTHoro npoaykra

MounOdmc ObpaszoBaHue

"8 XAB 3HAHMIA
ﬂ Mo Odpuc



c MonOdpmc

CEPTI/ICDI/IKAT

aaaaaaaaa

.......

- 10 Bonpocos
-+ 30 MUHYT
- DNEKTPOHHbIN cepTudgukar

letstest.ru/33011



Hawu rpynnbl h HbIE NOJiIe3HbIle

MaTepuanbil:
Y Tenerpamm-yar ons
Xab 3HaHun Npynna «Yuucek c K
MonOdwmc: MonOdwmc» B BKOHTaKTe: Eﬁeﬂc;ﬂaBaﬁngm. Uy
' ' ' s:/Ilt.me/+xQsqgnzx
myofficehub.ru vk.com/uchis_s_myoffice P q

sOMNDFi



https://myofficehub.ru/
https://vk.com/uchis_s_myoffice

OrpaHuyeHue OTBeTCTBEHHOCTH

CeeneHusi, NpeacTaBfieHHble 34eck U cevac npeactaBuTensmMm AHO “Xab 3HaHui MonOduc”, He MoryT BbITb MCTOJIKOBaHbI Kak 06s13aTenscTBo unm obellaHme pa3paborats,
peanu3oBaTb WK NOCTaBUTb KakoN-NMb0o NPOrpaMMHbIN MPOAYKT, CneumasnbHy0 BOSMOXHOCTb UM GYHKUMIO.

0bsa3aTenscTBO UM obellaHne pa3paboTaTth, peann3oBaTh UAM MNOCTABUTb KAaKOW-NTMBO NporpaMMHbIA NPOAYKT, CreunasibHYyt0 BO3SMOXHOCTb UM PYHKLUUIO UMEKOT CUITY TONbKO
B TOM CJly4ae, eciv OHM NoATBEepPXAeHbl COOTBETCTBYHOLUMM KOHTPAKTOM.

[laTa Bbixoaa 1 Habop ¢yHKUMI Ntoboro us Byaywmx NporpaMMHbIX NPOAYKTOB, CNOCOB MX pacnpoCTpaHeHUsl N PeKOMeHA0BaHHasA LeHa MOryT OT/IMYaThCs OT 0B6CyXXAaeMoro
30ecb U ceiyac.

npe,ﬂCTaBﬂeHHble nJjlaHbl OCHOBaHbl Ha TOM, YTO HaM M3BEeCTHO CerogHsd, U 3T0 MOXXET U3MEHUTbLCA B CBA3U C pacCllupeHneM Hallnx BO3MOXXHOCTEN UK HenpeasnaeHHbIMU
n3MeHeHUAMU Ha pbIHKe.

e AHO "“Xab 3HaHun MonOduc" octaenseT 3a cobov NpaBo U3MeHATb NMaHbl pa3BuTUS B Ntoboe Bpems u 6e3 yBefoMneHust Koro 6bl To HY Bbino 0 NOJ0BHbIX NU3MEHEHUSIX.

Bce ynoMsaHyTble B 3TOM JOKYMEHTe Ha3BaHUS MPOAYKTOB, JIOrOTUMbI, TOProBble Mapky U TOBApPHbIE 3HAKW, NMPUHAANeXaT uX BragesibLaM U UCNosib30BaHbl 30eChb
B COOTBETCTBUU C MosioXeHnaMmn ctatbn 1487 MK PO,

ToBapHble 3Hakn «MonOdpuc» n «MyOffice» npuHagnexat 000 «HOBbBIE OBJIAYHbLIE TEXHOOTUN».

HuW Npu Kakux o6CTOATeNbCTBAX HEMb3s UCTONIKOBbIBATL N0B0e CoAep)XMMOoe HACTOSLLEero AoKyMeHTa Kak NpsMoe UK KOCBEHHOe NpeaoCcTaBieHve NNLeH3nn Uiv npaga
Ha MCMoJib30BaHMe TOBapHbIX 3HAKOB, JIOFOTUMOB UM 3HAKOB 0BCNYXWUBAHWS, NPUBEAEHHbLIX B HeM. J1loboe HeCcaHKLIMOHUPOBAHHOE MCMOoJib30BaHMe 3TUX TOBApPHbIX 3HAKOB,
NOroTUMOB UNK 3HAKOB 06CNYXMBaHWS 6e3 NMCbMEHHOro paspelleHus UX NpaBoobnaaaTens CTporo 3anpeLyeHo.

XAB 3HAHUA
MonOdoume
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